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IIpaBuiia noib30BaHUA OMOJIHOTEKOM
MyHUIIUTIAJIBLHOTO OI0/1KETHOT0 00111e00Pa30BATEIbHOIO YUPeKIeHU s
Poccomanckoii cpeaHeil 001eo0pa3oBaTe/IbHOM MIKOJIbI

1. O01mue MoJ10;KeHH .

1.1. Hacrosuye nmpaBuia 1nojib30BaHus OUOINOTEKOH pa3paboTaHbl B COOTBETCTBUHU C IOJIOKEHUEM O OHOIMoTEeKe
IIKOJIBI, C YUE€TOM BO3PACTHBIX M NMICHUXOJIOTHYECKUX 0COOCHHOCTEH YnTaTene, C MpuMEeHEHHEM
COOTBETCTBYIOIIETO CTUJISI U3JIOKEHHUS JOKYMEHTa, 0COOEHHO B BapUaHTE U1 MIIQIIUX HIKOJIBHUKOB M MIIAIIINX
HOAPOCTKOB.

1.2. IlpaBuia nonab30BaHusl OUOIMOTEKOMH - JOKYMEHT, (PUKCUPYIOLIUIT B3aMOOTHOILIEHHS YUTATENIS C
OMOIMOTEKON 1 OTPENENAIONINI OO MOPSAIOK OPraHU3auK 00CTY)KUBAaHUS YUTATENEH, TOPAIOK JOCTYIA K
dbongam 6uOIMOTEK, MpaBa U 00A3aHHOCTH YUTATENCH M OUOIMOTEKH.

1.3. IIpaBo cBOOOTHOTO M OECIIATHOTO TOIH30BAHMS OMOIMOTEKOM UMEIOT yJaIuecs, COTPYIHUKH, POAUTEIN
IIKOJIBI.

bubnuoreka MoXkeT 00CTy)KUBATh TaKXKe JPYTrUe KaTeropuy MoJib30BaTelieil (BKIII0Yas INIATHOE ); BO3SMOXKHOCTH U
ycI0BUs 00CITy)KUBaHMsI ONpesiensieT Oubnuorexa.

1.4. K ycnyram uutareneil npegoctapistorcs: (oH yueOHOMU, Xyn0KeCTBEHHOM, CIIpaBOYHOM, HAyYHO-
HOMYJISIPHON JINTEPATyphI [Vl yJallluXcsl; METOJUUECKON, HayYHO-TIeJarorHuecKoi, CIpaBOYHOM JIUTEPATypPhl IS
IIPENOJaBaTENCH:

- KHUTH, Ta3€Thl, )KypHAaJbI, CI1ali/Ibl, BUJICO-MarHUTHBIE 3alMCH, MUKPO(DUIIIH, JIEKTPOHHBIE Oa3bl JaHHBIX U JP.;
- CIIpaBOYHO-OMONMMorpaduyecKkuil anmnapar: Karajaori, KapTOTEKH, CIPaBOYHO-Onbmmorpaguieckuii poH,
pEKOMEHaTeNIbHbIe CIIMCKH JIUTEPATYPBHI;

- UH/IMBU/yaJIbHBIC, TPYIIIOBBIE U MacCOBBIE (POPMBI pabOTHI C UNTATEISIMH.

1.5. bubnuoreka oOcy)KUBaeT yUTaTENEH:

- Ha aboHeMeHTe (BbI1a4a IPOM3BEICHUH MTeYaTH OTACTHHBIM YUTATEISIM Ha JIOM);

- B IIyHKTaX BbIJIauy MpU Y4eOHBIX KaOMHETax Ui pabOThl C U3IaHUSAMU U IpYTUMHU JTOKyMEHTaMU B ydeOHOe
BpEMSI;

1.6. PexxuM paboThl OMOIMOTEKH COOTBETCTBYET BpEMEHM paboThI MIKOJBL. J[i1st obecneueHus

T pepeHIIMPOBaHHOTO MOIX0/1a K 00CTY)KMBAaHUIO YUTATEIeH COCTABIIETCs paciicanue paboTsl OMOIHMOTEKH ¢
BBIJICIIEHUEM OTIPE/ICIICHHBIX JTHEH (YacoB) IS TIOCEIICHHUS OT/ACIBHBIX TPYIIT YUaIUXCs MO KlaccaM,
npenojasarenei, poaurene.

IIpaBa, 00513aHHOCTH M OTBETCTBEHHOCTDb YUTaTeJIeil.

2.2. Yurarenb UMEET MPaBo:



2.2.1. [lonp30BarhCs CAEAYIOUMMH OeCTIIIaTHBIMU OMOIMOTEYHO-UH(POPMAITMOHHBIMU YCITyTaMH:

- IMETh CBOOOIHBIN JOCTYI K OMOIMOTEUYHBIM (hoHAaM ¥ HHGOPMAIINH;

- IOJTy4aTh BO BpPEMEHHOE M0JIb30BaHue U3 (hOH1a OMOIMOTEKH ITeUaTHbIE N3aHUs U ayTUOBU3YaJIbHbIC
JTIOKYMEHTBIL;

- IOJTy4aTh KOHCYJABTAIMOHHYIO U MPAKTUYECKYIO IIOMOIIIb B IOUCKE U BEIOOPE MPOU3BEICHUM MT€UaTh U IPYTUX
HCTOYHHUKOB MH(OpMAIINH;

- IPOJITIEBATh CPOK IMOJI30BAHUS JINTEPATYPOH B YCTAHOBICHHOM IOPSIIIKE:

- HCIIOJIb30BaTh CIIPaBOYHO-OMOIMOrpaduuecKuii anmnapar: KarajJord U KapTOTEeKH Ha

TPAaIUIIMOHHBIX U MAITMHOYUTAEMBIX HOCUTEISX;

- TTOJIB30BAThCS CIIPABOYHO-OUOIHOrpaduIeCKUM U HHPOPMAITMOHHBIM O0CTYKUBAaHUEM;

- oy4ars OnbIMoTeyHO-Onbanorpadudeckre 1 HHHOPMALIMOHHbBIE 3HAHUS, HABBIKK U YMEHHS
CaMOCTOSITENILHOTO 10JIb30BaHUs OMOIMOTEKON, KHUTOM, HH(OpMaruei.

2.2.2. [lpuHUMaTh yyacTue B MEPOIPUATHUSX, IPOBOAUMBIX OMOIUOTEKOH.

2.2.3. 36uparh 1 ObITh N30paHHBIM B OMOJMOTEUHBIN COBET, OKa3bIBaTh MPAKTUYECKYIO IOMOIIb OUOIHOTEKE.
2.2.4. TpeboBarb cobmtoieHre KOH(OUACHINAIBHOCTH JAHHBIX O HEM U MEPEYHE YUTAEMBIX UM MaTePUAIOB.
2.2.5. O6xanoBarh 1eHCTBUS OMOIMOTEYHBIX pAOOTHUKOB, YIIEMIISIONINX €r0 MpaBa, IUPEKTOPY IIKOJIbI U B
MECTHOM OpTaHe yIpaBJeHHsI 00pa30BaHUEM.

2.3. Yurarenu (HOpy4yUTENIN HECOBEPLICHHONIETHUX YUTATENEi) 00s3aHblL:

- coOroaTh mMpaBuIia MOJIb30BaHUS OHMOITHOTEKOM;

- OEpEeKHO OTHOCHUTHCS K IPOM3BEICHUSM I1€YaTH U IPYTUM HOCUTEISAM UH(POPMAIUH,

HOJTY4YEeHHBIM U3 (oHa OMOIMOTEKH (HE JeNaTh B HUX IIOMETOK, TOJYEPKUBAHUs, HE BBIPHIBATH, HE 3arn0arh
CTpaHUIl U T.11.);

- BO3BpaLIaTh B ONOIMOTEKY KHUTH U IpyTUe JOKYMEHTBI B CTPOTO YCTaHOBIIEHHBIE CPOKH;

- HE BBIHOCUTH KHUTH U JJPyrHe JOKYMEHTHI U3 ITOMEIICHUSI ONOIMOTEKH, €CIIM OHU HE 3allMCaHbl B YUTATEIIHCKOM
bopmymsipe:

- TIOJIb30BATHCSI IEHHBIMU M €IMHCTBEHHBIMHU IK3EMIUISIPAMU KHUT, CIIPABOYHBIMU U3IaHUSMH, KHUTAMH,
MOJyYEHHBIMU MO MEXKOUOINOTEYHOMY a0OHEMEHTY, TOJIBKO B IOMEIICHUH OMOIHMOTEKH;

- TIPY TIOJTYYCHUH TEYaTHBIX W3IAaHUN M IPYTUX JOKYMEHTOB U3 OMOIMOTEUHOTO (POHIA YUTATEIh TOTDKEH
IPOCMOTPETh X B OMOIHOTEKE U B cllydae oOHapyKeHHs Je(PEeKTOB COOOIIUTE 00 3TOM OMOIHMOTEYHOMY
pabOTHHUKY, KOTOPBIH CIENIaeT Ha HUX COOTBETCTBYIOIIYIO IOMETKY;

- PacIUCHIBAThCS B UUTATEIBCKOM (DOPMYIISIpe 3a KaX10€ MOJyYeHHOEe B OMOIMOTEKe U3AaHue (KpoMe yJaluxcs
1-2 knaccos);

- IPU yTpare U HEYMBIIJICHHOHN MopYe U3aHuil U APYTrUX JOKYMEHTOB 3aMEHHUTh UX TAaKUMH e 100 KOMUIMHU
WM M3/IaHUSIMU, TTPU3HAHHBIMU OMOIMOTEKOM paBHOIIEHHBIMH. [Ipy HEBO3MOKHOCTH 3aMEHBI BO3MECTHUTh
peabHYI0 PHIHOYHYIO CTOMMOCTD W3JaHUi. CTOMMOCTb YTpaueHHbIX, UCIIOPYEHHBIX MPOU3BEICHUN TIeyaTu
omnpezaensercs OMOIMOTEYHbIM PAOOTHUKOM I10 IIEHaM, YKa3aHHBIM B YUETHBIX JIOKYMEHTax OUOJINOTEKH, C
IpUMEeHEeHHEeM KO PHIIMEHTOB MO MepeolieHKe OMOIMOTEUHBIX (POHIOB;

- HE HapyIIaTh MOPSIOK PACCTAHOBKH JIUTEPATYPHI B (POH/IE OTKPBITOTO JTOCTYIIA;

- HE BBIHUMATh KapTOUEK U3 KaTrajora U KapToTek;

- ©KETroJIHO B HayaJsie y4eOHOTO Tof[a MPOXOAUTH TIEPEPETUCTPALIUIO;

- IpU BBIOBITUH UX 00I1€00pa30BATEILHOTO YUPEKIECHUS BEPHYTh B OMOIMOTEKY YUCIIAIIMECs 32 HUIMH U3JJaHUS U
NpyTUE TOKYMEHTHI,

- co0uro1aTh B OMONIMOTEKE TUIIMHY U IOPSI0K, HE BHOCUTH O0JIbIINE TOPT(HEIH U CYMKH B ITOMEIICHNE
O1OIMOTEKH.

2.4. I1pu HapyIeHUH CPOKOB TOJIb30BAHU KHUTAMU U IPYTUMH IOKyMEHTaMHU 0€3 YBaKUTEIbHBIX IPUYUH K
YUTATEISIM, B YCTAHOBIICHHOM ITOPSIKE, MOTYT OBITh TPUMEHEHBI aIMUHUCTPATHBHBIE CAHKIIMHU (KaK MPaBHIIO,
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BpPEMEHHOE JINIICHUE TpaBa MoJIb30BaHUs OMOINOTEKOM ).

2.5. JInmdaHoe A€o0 BhIaeTCs BHIOBIBITUM YYAIIUMCS TOJIBKO MOCTIE BO3BPAIICHUS JTUTEPATYPHI, B3ATON Ha
aboHeMeHTe OMOIMOTEKH; BRIOBIBAIOIINE COTPYIHUKHU IIIKOJIBI OTMEUAIOT B OMOIMOTEKEe CBOM OOXOMHOM JIHCT.

2.6. YMBINUICHHAS TIOPYA M XHUIICHUE KHUT U3 OMOIMOTEKH MPETyCMaTpUBAET YrOJIOBHYIO OTBETCTBEHHOCTb JTHOO
KOMITEHCAITUIO yiliepOa B JCHE)KHOM BBIPAKCHUH MU PaBHOIICHHYIO 3aMEHY MPOU3BEICHHUSIMH M€YaTH U IPYTHMH
JIOKYMEHTaMH.

2.7. 3a yTpary HeCOBEPIICHHOJECTHUMH YUTATEIISIMU TIPOU3BEICHIN Ie4aTH 13 OMOIMOTEYHBIX (POHIOB UITU
NPUYMHEHUE UM HEBOCIIOJIHUMOTO Bpella OTBETCTBEHHOCTH JIOJKHBI HECTH POJUTEIH WIH MTOPYIHTEIIH.
OO6s13aHHOCTH OMOTHOTEKU.

3.1. budaunoreka ods13aHa:

- o0ecnieunTh OecrIaTHBIA M CBOOOTHBIN TOCTYN YyUTaTeNel K OnOIroTeyHbIM (poHIaM 1 OECIIaTHYIO BBIAAYY BO
BPEMEHHOE I10JIb30BaHUE [1€YaTHOM MPOAYKIHH;

- 00ecreunTh ONEPaTUBHOE U KaU€CTBEHHOE O0CIIY)KUBaHHUE YUTATENIEH ¢ yUeTOM UX 3allpOCOB U NOTPEOHOCTEN;
- CBOEBPEMEHHO UH()OPMUPOBATH YUTATENEN O BCEX BUAAX MPEIOCTABISIEMbIX YCIYT;

- B CJIydae OTCYTCTBHS HEOOXOIMMBIX YUTATEISIM U3AaHUH 3alpaiinBaTh UX M0 MEKOHOINOTEedHOMY aOOHEMEHTY
U3 Ipyrux OUOINOTeK;

- IPEJOCTABIIATH B TOJIb30BAHHUE KATAJIOTH, KAPTOTEKHU, OCYLIECTBIATH Apyrue GOpMbl OMOIHOTEYHOTO
UH(POPMUPOBAHUS;

- U3y4arh NOTPEOHOCTH YUTaTeNIel B 00pa30BaTeIbHOM HHPOPMAIHIH;

- BECTH KOHCY/IBTAIlIHOHHYIO Pa0OTy, OKa3bIBaTh IIOMOIIb B IOUCKE U BEIOOPE HEOOXOJUMBIX U3JaHUM;

- IPOBOAMTD 3aHATHS [0 OCHOBAM OMOIMOTEYHO-OnOMorpadnaecknx 1 nHPOPMALIMOHHBIX 3HAHUM;

- BECTH YCTHYIO M HAIJITHYIO MacCOBO-MH(OPMAILIMOHHYIO padoTy; OpraHU30BbIBATh BHICTABKH JIUTEPATYPBHI,
oubmmorpadudeckre 0030pbl, lH1 HHPOPMAINH, TUTEPATYPHBIC BeUYepa, UTPHI, PA3THUKH U IpyTHE
MEpOINPUATHS;

- COBEPILIEHCTBOBATh Pa0OTY C YUTATEISIMU ITyTEM BHEAPEHHSI TEPEIOBBIX KOMITBIOTEPHBIX TEXHOIOTHH;

- CUCTEMaTHYeCKH CIIeUTh 32 CBOEBPEMEHHBIM BO3BpallleHEM B OMOIHMOTEKY BbIJaHHBIX IPOM3BEICHUI IeUaTy;
- o0ecreunTh ynTareiae HeoOXoIMMOI TUTEPaTypOoill B KAHUKYJISIPHOE BPEMSI;

- IPOBOAMTH B Hayajie yueOHOro rojia €XKeroJHyko nepeperucTpainnio YuTaTeneii;

- 00eCneunTh COXPAHHOCTh U PAIMOHAIIBHOE HCIIONIb30BaHUE OMOIMOTEYHBIX (DOHIOB, CO3/IaBaTh HEOOXOIUMbIE
YCIIOBUS JJIs1 XpPaHEHUS IOKYMEHTOB;

- IPOBOJIUTH MEJIKUI PEMOHT U CBOEBPEMEHHBIH NeperieT KHUT, IpUBJIeKast K TON pabore OMONMOTEUHBIN aKTUB;
- crioco0cTBOBaTh (POPMUPOBAHHIO OMOIMOTEKH KaK LIEHTpa paboThl ¢ KHUTOM U MH(pOpMAaIUei;

- CO3/1aBaTh M MOJACP)KUBATh KOM(OPTHBIE YCIIOBHS IS paOOTHI YMTATENEH;

- 00ecrneynTh pesKuM paboThl B COOTBETCTBUU C MOTPEOHOCTAMH YU€OHOTO 3aBECHHUS;

- OTYUTHIBATHCS O CBOCH JIEATELHOCTH B COOTBETCTBHH C ITOJIOKEHUEM O OUOIIMOTEKE.

4. llopsinok nosb30BaHusA OMOIHOTEKONM.

4.1. 3anuck ynTaTenei MPOBOAUTHCS HA ADOHEMEHTE UJTH APYTrOM ITYHKTE BBIJIAUH JIUTEPATyphl. Y daluecs
3aMKUCHIBAIOTCS B OMOIMOTEKY MO CIUCKY KJIacca B MHAMBHUAYAJILHOM IMOPSJIKE, COTPYIHUKH - TIO TACHIOPTY.
4.2. Ha ka)x0oro ynTaTes 3aroHIeTCs YATATeILCKUN (OPMYIISIp YCTaHOBIEHHOTO 00pa3iia Kak JOKYMEHT,
JAIOMIHMH MPaBO MOJIb30BaThCs ONOINOTEKOM.

4.3. [1pu 3anvcu yuTaTeNnu JOKHBI O3HAKOMUTHCS € TTPaBUIIAMU TTOJIb30BaHUST OMOIMOTEKON M TIOJTBEPIUTD
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00513aTeNbCTBO 00 MX BHITIOJHEHUH CBOEH MOANUCHIO HA YUTATEIHCKOM (POopMyIisipe.

4.4. YutarenbCKUil U KHUKHBIA (POPMYISIPBHI SABIISIOTCS JOKYMEHTAMHU, YA0CTOBEPSIONIMME (aKT U JaTy BbIaun
YUTATENIO TICYATHBIX U APYTUX UCTOYHUKOB MH(OPMAIIUH U UX BO3BPAIICHUS B OUOINOTEKY.

4.5. OOMeH mpou3BeCHUH MeYaTu IPOU3BOAUTCS 1O rpaduKy paboThl, yCTAHOBIEHHOMY OHMOINOTEKOM.

5. llopsinok noJib30BaHUS A00HEMEHTOM.

5.1. Cpok mosbp30BaHuUs IUTEPATypol M KOJIMYECTBO BBIIABAEMBIX M3aHUN HA a0OHEMEHTE OIPEIeseTCs
nuddepeHIpoBaHHO caMOi OMOIMOTEKOM.

5.2. Cpok moIp30BaHUsI MOXKET OBITH MPOJUICH, €CJIHM HA M3/IaHKE HET CIIPOca CO CTOPOHBI PYTUX YHTATEIeH, WIn
COKpAIIEH, €CITU U3aHKE MOJIb3YETCs MOBBIIIEHHBIM CIIPOCOM MJIM UMEETCS B €IMHCTBEHHOM dK3eMIusipe. He
IIOJUIEXKAT BbIAYE HA JOM PEIKUE, LICHHbIE U CIIPAaBOYHbIE U3AAHUS, JIUTEpATypa.

5.3. Yurarenu (3a UCKIIOUCHUEM yJaimuxcs 1-2 KJ1acCoB) paclHUChIBAIOTCS B YUTATEILCKOM (OPMYIIApE 33 KaXK bl
AK3EMIUTAP U3JaHHI; BO3BPALLCHNE H31aHUS (PUKCUPYETCs MOAMHUCHI0 OMOIMOTEKaps.

6. HOpﬂ)IOK MMOJb30BaHUSA YUTAJIbHBIM 3AaJ710M.

(st GMONMMOTEK, MMEIOIINX YATATBHBIC 3aJIbI).
6.1. Jlureparypa, npenHazHa4eHHAs JJIs NCIIOJIB30BAHMS B YUTAILHOM 3aJIe, Ha JIOM HE BHIJACTCS.
6.2. DHIUKIIONETNH, CIIPABOYHBIC U3JaHHS, PEIKUE U IICHHbIC KHUTH, U3/1aHUs, TOJyYCHHBIE 110
MEKONOIMOTEeYHOMY aOOHEMEHTY, BBIJAIOTCS TOJIBKO B YUTAJIILHOM 3alle.
6.3. Hucno mpou3BeACHUH 1e4aTH U APYTUX TOKYMEHTOB, BBIIABAEMBIX B YUTAIHHOM 3aJI€, KaK IPABHIIO HE
OTPaHUYHMBACTCH.



