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IToJ10:xeHne 00 06padoTKe NEPCOHATBHBIX JAHHBIX
MyHUIIUTIATIBHOTO OIOIKETHOr0 0011e00Pa30BaATEIbHOIO YUPeKAeHUS
Poccomanckoii cpenneii 00meo0pa3zoBaTeIbHON HIKOJIbI

1. O61mue moJioKeHU

1.1. [Tonoxxenue 06 0O0pabOTKE MEPCOHAIBHBIX JAaHHBIX MYHUIIMIAIBHOTO OIOKETHOTO
0011e00pa3oBaTeIbHOr0 yUpekaeHUsT Poccomanckoi cpeaHeid o0meo0pa3oBaTeIbHOM MIKOJBI (J1anee —
VYupexnaenue) paspaborano B coorBerctBuu ¢ Kouctutymueit Poccuiickoit ®enepauuu, TpymaoBbiM
kogekcoM Poccuiickont @epepannm, ['paxmanckum konekcoMm Poccuiickont ®enepanuu, denepanbHbIM
3akoHOM «O06 mHbopMaiuu, HHGOPMAIMOHHBIX TEXHOJIOTUAX U O 3amure uHpopmanuu», PenepaibHbBIM
3akOHOM «O TIepCOHANBHBIX JAHHBIX» JPYIHM JCHCTBYIOUIMM 3aKOHOJATEIHCTBOM B O0JAaCTH 3aIlUTHI
MEPCOHAIBHBIX JaHHbBIX.

1.2. Tlono)keHHe periIaMeHTHPYEeT ONpelNeiCHWe Ieliel, a Takke mnopsaka o0paboTku
IEPCOHANBHBIX JAHHBIX B YUpexXJeHHM; oOecreueHHe 3alUThl MpaB U CBOOOJX (U3NYECKUX JUIl MpPU
00paboTKe WX TEpPCOHANBHBIX TaHHBIX, & TAK)X€ YCTAHOBIIEHHE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIHII,
UMEIOIMX JOCTYN K IEepCOHANbHBIM JAHHBIM B YUPEXKICHHMH, 3a HEBBIOJHEHHE TpeOOBaHMH HOPM,
peryIupyromux 00padoTKy U 3alIUTy EPCOHATBHBIX JTaHHBIX.

1.3. Bce coTpynHukn YupexaeHHs, UMEIOIUe TOCTYI K MEePCOHAIBHBIM JaHHbBIM, JOJKHBI OBITh
03HAaKOMJIEHBI ¢ HacTosAuM [lonoxxeHuem.

1.4. Pexxum KOHOUACHIMATBHOCTH MEPCOHATBHBIX JAHHBIX CHUMAeTCs B  CIydasx HX
00e3TMYrBaHMs U 110 UCTEYEHHUH 75 JIEeT CpoKa UX XPaHEHMsI, €CIIM UHOE HE ONPEENIEHO 3aKOHOM.

1.5. Ilenu 0OpabOTKM NMEpCOHATBHBIX JAHHBIX:

1.5.1. IlepcoHaybHbIe JaHHBbIE PaOOTHUKOB OOpabaTHIBAIOTCSA B LENAX OpPraHU3alUU TPYAOBBIX
B3aMMOOTHOIICHUH MEXAy YUpekKJAeHHeM H (QHU3UYECKUMHU JIMIIAMH B COOTBETCTBHU C TpynoBBIM
Konexcom PO.

1.5.2. llepcoHanbHbIe JMaHHBIE yYaIIUXCd H WX POJUTENCH (3aKOHHBIX TIPEICTABUTEIICH)
00pabaThIBalOTCA B LIENIAX OpraHU3aIMK y4eOHOTro nporecca YUpexIeHus! IPH OKa3aHUU 00pa30oBaTeIbHbIX

YCIIYT.

2. OCHOBHbBIE MOHATHSA

B TlonoeHuu HCToNIb3YIOTCS CIEAYIONINEe OCHOBHBIE TIOHSATHS:

2.1. nepcoHanbHBIE NaHHBIE - JI00as WHGOpPMAIHs, OTHOCSIIASCS TPSMO WM KOCBEHHO K
OTIpeIeJIEeHHOMY WJIH ONpeeasieMoMy GU3NYECKOMY JIUIY (CYObEKTY NMepCOHATBHBIX TaHHbIX);

2.2 oreparop - TOCYIapCTBEHHBIH OpraH, MyHUITUNAIBHBINA OpTaH, IOPUIHYECKOe WK (PU3HIecKoe
JIMII0, CAMOCTOSITEIbHO WJIM COBMECTHO C APYTUMH JIMIIAMH OpraHU3yIole W (WJIK) OCYLIECTBISIONINE
00paboTKy TEepCOHANBHBIX TAaHHBIX, a TaKXKe ONpEACISIONINE IeTH 00paOOTKU TMEPCOHATBHBIX TaHHBIX,
COCTaB TMEPCOHATBHBIX JAHHBIX, MOJUIEKAIIMX OOpaboTKe, IeWCTBUS (ONepaluu), COBEpLIacMble C
NEPCOHAIBHBIMY JAHHBIMHU, B IAHHOM JIOKYMEHTE - YUpeKACHUEM;

2.3 00paboTka TMepCOHANIBHBIX JJAaHHBIX - JI000€ JeiicTBHe (omeparus) WU COBOKYITHOCTB
NeicTBUi (oneparuii), COBepIIaeMbIX C CIIOJIb30BaHUEM CPEJCTB aBTOMAaTH3allMU WK 0€3 NCIOIb30BAHUS
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TaKMX CPEACTB C NEPCOHAIBHBIMHU JIaHHBIMHU, BKJIIOYas cOOp, 3aluCh, CHCTEMaTH3aluio, HAKOIUICHHE,
XpaHeHue, yrouHeHue (OoOHOBJIEHHME, HW3MEHEHHE), M3BICUYEHHE, HCIOJb30BaHUE, Mepenady
(pactipocTpaHeHue, MpeIoCTaBICHUE, JOCTYIl), 00e3nMunBaHne, OJOKUPOBAaHUE, yJalleHUe, YHUYTOXKEHHUE
MEPCOHAIBHBIX JaHHBIX;

2.4 aBTOMaTH3MpOBaHHAs O00pabOTKa TMEPCOHANBHBIX MHAaHHBIX - 00paboTKa MepCOHATBHBIX
JAHHBIX C TIOMOIIBIO CPEJCTB BBIYUCIUTEIILHON TEXHUKHY;
2.5 pacnpocTpaHEHHE IMEPCOHATBHBIX MAaHHBIX - JCUCTBHUS, HANpaBICHHBIE HAa PACKPBITHE

HEPCOHAIBHBIX JAHHBIX HEONPEIEICHHOMY KpPYTY JIMII;

2.6  mpedoCTaBlECHHE TIEPCOHAIBHBIX MJAHHBIX - JCWCTBUS, HANpaBlICHHBIE HAa PACKPHITHE
NEPCOHAIBHBIX JAHHBIX ONPEACICHHOMY JIMIY WM ONPEIETIEHHOMY KpYTy JIMLI;

2.7 OMOKMpOBaHME MEPCOHATBHBIX JAHHBIX - BPEMEHHOE MPeKpalieHne o0padoTKU MepCoOHATbHBIX
JIAHHBIX (32 UCKIIIOYEHUEM CIIy4aeB, eciii 00paboTka HeoOX0AUMa JJIsl YTOUHEHUS IEPCOHAIbHBIX JaHHBIX);

2.8 YHUYTOXXEHHE TIEPCOHAIBHBIX MAHHBIX - JCHCTBHUS, B pPE3YJIbTaTe KOTOPHIX CTAHOBUTCS
HEBO3MOXXHBIM BOCCTAHOBHUTH COJEp)KaHUE IEPCOHAJBbHBIX JAHHBIX B HH(POPMALIMOHHOM cucTeMe
NEPCOHAIbHBIX JIaHHBIX M (WIM) B pe3ylbTaTe KOTOPHIX YHUUYTOXKAIOTCS MaTepuUajbHble HOCUTENN
[EPCOHAIbHBIX JAHHBIX;

2.9 o0e3nMuMBaHUE TEPCOHANBHBIX JAHHBIX - JCUCTBUS, B PE3yIbTaTe KOTOPBIX CTAHOBUTCS
HEBO3MOXXHBIM 0€3 HCMOJb30BAHUS JONOJIHUTENIBHOM HHGOpMAalUK ONPENeNUTh IPUHAIIEKHOCTh
NEPCOHAIBHBIX JJAHHBIX KOHKPETHOMY CYOBEKTY IIEPCOHANBHBIX JIaHHBIX;

2.10 uHdopManMOHHAas cUCcTeMa NEPCOHANIBHBIX JaHHBIX - COBOKYITHOCTh CoJiepxkKaluxcs B 0a3zax
JAHHBIX TIEPCOHAIBHBIX JAHHBIX M 00ECHEUMBAIONIMX HX 00pabOTKy MH(OPMAIMOHHBIX TEXHOJOTHH WU
TEXHUYECKUX CPEJICTB;

2.11 TpancrpaHuyHas Tepenavya MepCOHAIBHBIX JaHHBIX - Iepeaada MepCOHANBHBIX JTAaHHBIX Ha
TEPPUTOPUI0 MHOCTPAHHOI'O TOCYJAapCTBa OpraHy BJIACTH HMHOCTPAHHOIO TOCYJapCTBa, WHOCTPAaHHOMY
buznyeCKOMY JIMIY WJIM HUHOCTPAHHOMY IOPUINYECKOMY JIUILY.

2.12 nokymeHTHpOBaHHas HH(popMaIHs — 3apUKCHpPOBaHHAsl HA MaTEPHAIbLHOM HOCUTENE IyTeM
JIOKYMEHTUPOBaHUA MH(OpMaLKs ¢ PEKBU3UTAMH, MO3BOJISIOLIMMH ONPENEIUTh TaKyl0 HH(OPMALIUIO WU
€€ MaTepUaJIbHbBII HOCUTEIIb.

3. O01mue NPpUHIHUIIBI 00Pa0OTKHU NMEePCOHAIbHBIX JAHHBIX

3.1. Bce mepcoHanbHBIE JaHHBIE (PU3MUYECKOTO JHUIA CIEAYeT MOIy4aTh Yy HENOCPEICTBEHHO Yy
¢usnueckoro numa. Ecian mepcoHalbHble AaHHBIE (U3MUYECKOTO JIHIIA BO3MOXKHO MOIYYUTH TOIBKO Yy
TPETbEW CTOPOHBI, TO JAHHOE JIULO JIOJKHO OBITH YBEIOMIJIEHO 00 3TOM 3apaHee M OT HEro JI0JKHO OBbITh
NOJYy4YeHO THMCbMEHHOE COIJIache, €CIM Ha TO €eCThb 3aKOHHblE OCHOBaHUs. JIOIDKHOCTHOE JIHIIO
paboTronarenss OOJKHO COOOIIUTH O LEJSAX, MPEANojiaraéMbIX HCTOYHUKAX M CIOco0ax MONydeHUus
MEPCOHANBHBIX JAHHBIX, 4 TaKXKe€ O XapakTepe MOMISKAIUX TMOTYYCHHIO TEePCOHANBHBIX ITaHHBIX H
MOCIEACTBUIX 0TKa3a (U3NYECKOTO JIMIA AaTh MTUCbMEHHOE COTJIacke Ha UX MOJyuyeHHeE.

3.2. Omeparop He UMEET MpaBa MoIy4aTh U 00pabaThIBaTh MEPCOHAIBHBIE JaHHBIC (PU3UIECKOTO
JWIa O TOJIMTHYECKUX B3TJISNAAX, PEIUTHO3HBIX HIM (QUIOCO(CKUX YOSKICHHUSX, COCTOSHUU 30POBBS,
WHTUMHOW >KM3HU. B cilydasiXx, HEMOCPEICTBEHHO CBS3aHHBIX C BOIPOCAMHU TPYIOBBIX OTHOIICHUM, B
cootBercTBUM cO0 CT. 24 Koncrurynmum Poccuiickoin ®enepanmm OrmepaTop BHOpaBe NOJIy4aTb M
00pabaTbIBaTh JaHHbBIE O YACTHOW KHU3HH (PU3NYECKOTO JIMIA TOJIBKO C €r0 MUCbMEHHOI'O COTJIacHs.

3.3. OOpaboTka TepCOHANBHBIX JaHHBIX OreparopoM 0e3 coriacus (GU3UYECKOro JUIA B
CJICAYIOIIUX CIyYasiX ecIu:

—  TIepCOHAJIbHBIC JaHHBIC SBISIFOTCS OOIIEIOCTYITHBIMU;

—  TIEpCOHAIBHBIC JAaHHBIE OTHOCATCS K COCTOSHHIO 3/I0pPOBBSl (DH3MUECKOTO JIMIA W UX
00paboTka HeoOXoaMuMa TSI 3aIUThI €T0 KU3HH, 3J0POBbS WM HHBIX KU3HCHHO BOXKHBIX MHTEPECOB, JTUO0
YKU3HU, 3]I0POBbSI U UHBIX KU3HEHHO BAKHBIX HHTEPECOB JPYTUX JIUIl U MOJYYCHUE COTTacus paboTHHKA
HEBO3MOJKHO;



— 10 TpeOOBaHHUIO MOJHOMOYHBIX TOCYJAPCTBEHHBIX OPraHOB B CIyYasX, MPEIyCMOTPEHHBIX
denepanbHBIM 3aKOHOM.

3.4. Onepatop npu peanu3aliil CBOCU NEATEIBLHOCTH, B Clyd4ae, €Cid Js e€ OCYIICCTBICHHS
HEOoOXoauM CcOOp TEepPCOHANBHBIX JaHHBIX M HE 3aKII0YaceTcs JIOTOBOpP, CTOPOHOH KOTOPOTO JIHOO
BBITOJIOTIPHOOpPETATEIEM KU IMOPYYUTEIEM IO KOTOPOMY SBIISIETCS CYOBEKT MEpPCOHAIBHBIX JaHHBIX,
BITpaBe 00pabaThIBaTh MEPCOHAIBHBIE TaHHBIC (PU3MYECKHX JIUI] TOJBKO C UX MUCHhMEHHOTO COTIIACHSI.

3.5. IlucemMenHoe coriacue (U3MUECKOro JHIla Ha 0O0pabOTKY CBOMX IEPCOHAIBHBIX JAaHHBIX
JIOJKHO BKITFOYATH B ceOsi:

- dbamMuuio, UMs, OTYECTBO, aJApeC CyObEKTa MEPCOHAIBHBIX JAHHBIX, HOMEDP OCHOBHOTO
JOKYMEHTa, yJOCTOBEPSIONICTO €ro JIMYHOCTh, CBEICHHS O JaTe BBbIJAYM YKa3aHHOTO JOKYMEHTa W
BBIJIaBIIIEM €T0 OPTaHe;

—  HauMeHoBaHue ((pammnmio, uMms, otdecTBO) U aapec Omeparopa, MOITYYAIOMIETO COTJIacue
CyOBEeKTa MEPCOHAILHBIX JAHHBIX;

—  1eTb 00pabOTKH MEePCOHABHBIX JTAHHBIX;

—  TepeueHb IMEPCOHAIBHBIX JIAaHHBIX, Ha OOpabOTKYy KOTOpPBIX JaeTcsi corjacue cyObekTa
NIEPCOHAIBHBIX JaHHBIX;

—  TepeueHb JEHCTBUH C TICPCOHAIBHBIMH JAaHHBIMH, Ha COBEPIICHHE KOTOPBIX JaeTcs
coriacue, o0IIee OMMCaHUEe UCTIONIb3YeMbIX OTIepaTopoM crioco00B 00PaOOTKH MEPCOHATBHBIX TAHHBIX;

—  CpOK, B TCUEHHE KOTOPOrO JEHCTBYET COIJIACHE, a TaKKe IMOPSIOK ero or3biBa. dopma
3asBJICHHS] O COTJIACHH JIMIa Ha OOpalOOTKYy IMEepCOHAIbHBIX JaHHBIX pa3padaThiBacTCs YUpexkKICHUEM
Ornepatopa.

3.6. Cornacue ¢pu3nuecKoro auia He TpedyeTcs B CNEAYIOUINX CIydasix:

—  00paboTKa NEpCOHAIbHBIX JaHHBIX HEO0OXoIuMa sl OCYIIECTBJIEHHS IPaBOCYAMS,
UCTIOJTHEHUS CyJeOHOTO aKTa, akTa APYroro OpraHa Wiu JOJDKHOCTHOTO JIMIIA, MTOJIISKANUX HCITOJIHEHUIO B
COOTBETCTBUH C 3aKOHOJAaTeNbCTBOM Poccuiickoit denepariny 00 HCIOTHUTENTEHOM MPOU3BOJICTBE;

—  00paboTka MEepPCOHANBHBIX JAHHBIX HEOOXOIMMA JUIsl HCIIOJIHCHUS JOTOBOpa, CTOPOHOU
KOTOPOTO JINOO BBITOJONPHOOPETATENIEM UITU OPYIUTENEM IO KOTOPOMY SIBISIETCS CYOBEKT MEePCOHATBHBIX
JAaHHBIX;

—  00paboTKa MEePCOHANBHBIX JTAHHBIX HEOOXOJMMA ]ISl 3aIIUTHI )KU3HH, 3JJOPOBBS MU WHBIX
JKU3HEHHO BaXHBIX HMHTEPECOB CYOBEKTa MEPCOHATBbHBIX IAHHBIX, €CIU TMOJTY4YCHHE COrIacus CyOBheKTa
MIEPCOHATBHBIX JaHHBIX HEBO3MOXKHO;

—  00paboTka MepcoHaJIbHBIX JAHHBIX HEOOXOAWMa Ui OCYIIECTBICHUS TMPaB U 3aKOHHBIX
WHTEPECOB oOlepaTopa WM TPETbUX JHIl JUOO AJId JOCTHXKEHHUS OOIIECTBEHHO 3HAYMMBIX IIeNied mpH
YCIIOBUH, YTO IPH 3TOM HE HAPYIIAOTCS MpaBa U CBOOOIBI CYObEKTa MEPCOHATBHBIX JTAHHBIX;

—  00paboTka TMepCOHANbHBIX JAHHBIX OCYIIECTBISETCS B CTAaTUCTHUYECKUX WM HHBIX
UCCIIEJIOBATETIbCKUX MEJSIX, 3a HCKIIOUEHUEM I[eled MTPOABMKEHHUS pPa0dOT, YCIYr Ha pBIHKE MyTeM
OCYIIECTBIICHUSI TPSIMBIX KOHTAaKTOB C IOTCHIIMAIBHBIM MOTPEOUTENIEM C IOMOIIBIO CPEJICTB CBS3H, TPU
YCIIOBUU 0053aTeIHHOr0 00€3INYMBAHUS IEPCOHATBHBIX JTaHHBIX;

—  OCYIIECTBIIIETCS 00pabdOTKa MEPCOHANBHBIX JAHHBIX, JOCTYIT HEOTPAHUYCHHOTO Kpyra JIUIT K
KOTOPBIM ITPEIOCTABIICH CYOBEKTOM MEPCOHAITBHBIX TAHHBIX JINOO IO €ro MPOChoe;

—  ocymlecTBiseTcss 00paboTka MEepPCOHANBHBIX JAaHHBIX, MOJUICKANINX OIyOIUKOBAHUIO WITH
00513aTeTbHOMY PACKPBITHIO B COOTBETCTBUHU C (heIepATHHBIM 3aKOHOM.

3.7. Omepatopsl W WHBIC JIUIA, TOJYYHBIIHE JIOCTYI K IEPCOHATBHBIM JAHHBIM, OOS3aHBI HE
pacKpbIiBaTh TPETbUM JIMIIAM U HE PACIPOCTPAHATHh IMEPCOHATbHBIC JaHHBIE 0e3 coriacus cyOBeKTa
MEPCOHATBHBIX JaHHBIX, €CITH HHOE HE TIPETYCMOTPEHO (eepaTbHBIM 3aKOHOM.

3.8. Omeparop mnpu 00pabOTKEe TMEPCOHANBHBIX JaHHBIX O00s3aH TPUHUMATh HEOOXOIUMbBIC
NPaBOBBIC, OPraHU3AI[MOHHBIE W TEXHUYECKHE Mephl WM OOECIeYMBATh WX NPUHSATHE JUIS 3allUThI
MEPCOHAITBHBIX JAaHHBIX OT HEMPABOMEPHOTO WIIM CIIY9alHOTO JOCTYIa K HUM, YHUYTOXXCHUS, U3MECHEHUS,



6JIOKI/IpOBaHI/ISI, KOHHpOBaHI/IH, Hpe[[OCTaBJIeHI/ISI, paCHPOCTpaHeHI/IH HepCOHaHLHBIX JaHHBIX, a TAaKXE OT
WHBIX HEMIPABOMEPHBIX JEHCTBUN B OTHOLICHUH MEPCOHAIBHBIX TAHHBIX

3.9. Tpancrpann4nas rmnepegadya MEPCOHAIBHBIX JAHHBIX HA TEPPUTOPUU  HHOCTPAHHBIX
rocynapct, sBistomuxcsi cropoHamu KonBennmu CoBeta EBpomnbl o 3amure (GU3UYECKUX JIUIL TIPH
AaBTOMATH3UPOBAHHON 00pabOTKe MepCOHANBHBIX JAHHBIX, @ TAaK)KE HHBIX HHOCTPAaHHBIX TOCYIapCTB,
o0ecIeunBarOIMX aJeKBAaTHYIO 3allUTy IpaB CYOBEKTOB IMEPCOHAIBHBIX JAaHHBIX, OCYIIECTBIISACTCS B
COOTBETCTBUU € 3aKOHOJATENBCTBOM P®D 0 mepCcOHaNbHBIX JaHHBIX.

4. O0padoTKa NepCOHAIBHBIX JAaHHBIX PA00OTHMKOB

4.1.06paboTKa MEepCOHAIBHBIX JaHHBIX PAOOTHUKOB MPOU3BOIUTCS B COOTBETCTBUU C TPYJIOBBIM
3aKOHOAATENbCTBOM PD.

4.2.  llpu 3aKIr04eHUH TPYJOBOTO JIOTOBOpA MOJIYYEHHUE COTTacks pabOTHHKA Ha 00pabOTKy ero
NEPCOHANBHBIX JAHHBIX HE TpeOyeTcs, T.K. MEPCOHAIBHBIE TaHHBIE 00pabaThIBAIOTCS MUCKIIIOUYUTEIBHO /IS
UCIIOJTHEHUS TPYIOBOTO JOTOBOPA.

43. B cocraB mnepcoHaIbHBIX TaHHBIX (HU3MUECKUX JIMI, NPHUHAMAeMbIX Ha paboTy B
VYupexaeHue, BXOIUT cleayromas uHbopManus: WHGOPMALKMI0O O MACMOPTHBIX JaHHBIX, 00pa3OBaHUW,
CEeMEHHOM IOJIOKEHHH, MECTE KHUTEIbCTBA, HOMEpPaxX Telne(OHOB, COCTOSHUU 370POBbS, O MPEIBIAYIINX
MecTax UX paboThl, JaHHBIE O BOMHCKOM Yy4YeTe, JaHHbIE O FOCYJAapCTBEHHOM MEHCHOHHOM CTpPaXOBaHUH,
JTaHHBIE O HAJOIOBOM yYeTe.

4.4, Tlopsmok cbOopa M 0OpabOTKM TMEPCOHAIBHBIX JaHHBIX, COIMPOBOXIAIOIIUN IPOIIECC
oopMIIeHHS TPYIOBBIX OTHOIIEHUH paOOTHUKA IIPU €T0 MPHEME, IEPEBOIC U YBOJILHEHHH:

4.4.1. Uudopmanus, npeactaniseMas pabOTHUKOM MpU MOCTYIUIEHUU Ha paboTy B YupexkJeHue,
JI0JDKHA MUMETh JOKYMEHTaIbHYI0 popmy. Ilpu 3akimodeHnn Tpy10BOro J0roBopa B COOTBETCTBUH CO CT. 65
TpynoBoro konekca Poccuiickoit @enepanuu Mo, NOCTynaromee Ha paboTy, MNpexbsBiIsIeT
paboTtonaTento:

—  TAcHopT WM UHOW JOKYMEHT, YAOCTOBEPSIOIUI INYHOCTS;

—  TPYIOBYIO KHIKKY, 32 MCKIIOYEHHEM CIIydaeB, KOrja TPYAOBOM JOroBOp 3aKiroyaercs
BIIEPBbIE WM PAOOTHUK MOCTyNaeT Ha paboTy Ha YCIOBUSX COBMECTHTEILCTBA, JINOO TPYJOBas KHUXKKA Y
pabOTHHKA OTCYTCTBYET B CBSI3H C €€ YTPATOM HIIH 110 IPYTUM IPUIHHAM;

—  CTpaxoBO€ CBHJIETEIHCTBO T'OCYAAPCTBEHHOTO IEHCUOHHOI'O CTPaxOBaHUS;

—  JIOKyMEHTBl BOMHCKOI'O y4yeTa— JiJIsl BOEHHOOOS3aHHBIX W JIMIL, MOJUIEKALMX BOMHCKOMY
ydery;

—  JIOKyMeHT 00 00pa30BaHWU, O KBATU(UKALUU WIM HAJMYUU CHELMATbHBIX 3HAHUN — IpH
HOCTYIUIEHUH Ha paboTy, TPeOYIOLIYIO CIIENUANbHbBIX 3HAHUH WM CIIeLUATIbHOM MOJITOTOBKH;

- cBUeTeNnsCTBO 0 npucBoeHnn MHH (mpu ero Hanuuum)

—  JIOKyMEHTHI, IIOATBEPKIAOIINE OTCYTCTBUE CYIUMOCTH.

442. Tlpu odopmieHnn pabOTHHKA Ha paboTy B YUpEKICHHE AUPEKTOPOM YUpEKICHHS
3anonHsAeTcs yHuduuupoBanHas ¢opma T-2 «JIuyHas kaprouka paOOTHHKa», B KOTOPOH OTpaxkaroTcs
CJIeMYIONINE aHKETHBIE U OMorpaduuecKkue TaHHbIE paOOTHUKA:

—  obmue cenenus (O.M.O. paboTHuKa, naTa pPOXKIEHHUS, MECTO POXKICHUSA, TPAKIAHCTBO,
obpa3oBanue, mpodeccusi, CTaxx paboThl, COCTOSHHUE B Opake, MacCTOPTHBIE TaHHEIE);

— JIaHHBIE O TIpueMe Ha paboTy;

B nanpHelimeM B ITMYHYIO KAPTOUKY BHOCATCS:

- CBEJIEHUS O TIepeBojIax Ha Jpyryro padory;

- CBEJCHMS 00 aTTeCTallMU;

- CBEZICHMSI O TIOBBIIIIEHUH KBaJIM(PUKAIINH;

- cBeZleHHsI 0 IPo(eCCUOHATBLHON MEePEenoArOTOBKE;

- CBEZIeHMsI 0 Harpajax (MOOILIPEHHUSX ), TOYETHBIX 3BAHUSAX;

- CBEJIEHUS 00 OTITyCKaXx;



— CBEJICHUS O COLIMAJIbHBIX TapaHTHsX;

— CBEJICHHSI O MECTE KUTEIIbCTBA U KOHTAKTHBIX TeJIePOHAX.

4.4.3. ITpuka3zoM IUpeKTOpa Ha3HAyaeTCsl OTBETCTBEHHBIA 32 00pabOTKY MEpPCOHATIbHBIX JTaHHBIX
pabOTHUKOB YUpeKICHUSI.

5. O0paGoTKka NEpPCOHAJBHBIX JAHHBIX  OOYYAIONIIUXCS M HX PpoauTesel (3aKOHHBIX
NnpeAcTaBUTeJIei).

5.1. OO6paboTka TmEepCOHAIBHBIX JaHHBIX OOYYArOUIUXCA W WX poauTened  (3aKOHHBIX
IpeJCTaBUTENCH) TPOM3BOMUTCS IS OKa3aHUs 00pa3oBaTENbHBIX YCIYT B  COOTBETCTBUU C
3aKOHOJATEILCTBOM 00 0Opa3zoBanuu PO.

5.2. B cocraB mepcoHANbHBIX JAaHHBIX OOy4alomerocs © ero poauTened (3aKOHHBIX
npenctaBuTenieil) BxoAaT ciuenyoomue gaHHble:  PUO, HANMOHANBHOCTH, TPAKIAHCTBO, JAHHBIC
CBUJICTEIILCTBA O POXKICHHWHU, TMACTOPTHHIC JaHHBIC, CBEACHUS O CEMEHHOM IMOJIOKEHHH, BOMHCKOW
00513aHHOCTH, MECTE )KUTEJIbCTBA, JaHHbIE 00 00YUYEeHUH, UCTOPHUSI IEPEMEILICHUH.

5.3. Tlopsnok cOopa u 0OpabOTKM MEPCOHAIBHBIX JAHHBIX OOYYAIOIUXCS U WX POJTUTEICH
(3aKOHHBIX MpEACTABUTENCH) NPU OKa3aHUU 00pa30BATENbHBIX YCIYT:

5.3.1. Bce MOKyMEHTBI TMPENOCTABISIOTCA AJMHHUCTPALUN YUPESKACHUS WIH KIACCHOMY
PYKOBOJAUTEIIO JMYHO POAUTEISIMHU (3aKOHHBIMH TMPEICTABUTEISIMU) pPeOCHKA.

5.3.2. B cnyyae mnpuObITHA ydYamierocs H3 Jpyroro o0meo0pa3oBaTeNbHOTO YUPEKICHUS
JOKYMEHThI MOTYT MEpechUIaTbCs MO MOYTE B OOIIEM MOpSIKE Mepenadd JOKYMEHTOB.

5.3.3. [lepconanbHbIe TaHHBIE YYAIIETOCS XPAHATCS B BHJIE JIMYHOTO JIEIA.

5.3.4. JIluunoe geno yvamierocss (opMUPYET COOTBETCTBYIOIIUN KIACCHBIA PYKOBOJIUTENb IOCIIE
HIOJTYYCHHS TICPCOHAJIBHBIX TAHHBIX OT POJMTENCH (3aKOHHBIX TPEICTABUTENCH) peOeHKa.

5.3.5. [locne ¢popmupoBaHUs JIMYHOTO J€jla YYaIlerocs KJIACCHBIM PYKOBOIUTENb MEPEAaeT e€ro
B apX¥B Ha OTBETCTBEHHOE XpaHECHHUE.

5.3.6. B mporecce okazaHusi 0Opa3oBaTENbHBIX YCIYT JIMUHBIE Jiesla 00y4yaroIMUXCsl XpaHSATCS B
apxuBe.

6. IMopsiaok BbIIAYM JMYHOIO [eJ1a Y4Yallerocsi, MMewIero nepcoHajabHblie JaHHbIE.

B cnyyae HEOOXOAMMOCTH JHMYHOE JIEJ0 YYalllerocss MOXKET OBITh NepeJaHO HMHTepecyroulencs
CTOPOHE B CIIEYIOLIEM MTOPSAKE:

6.1. MHTepecytomeecs MO 00paIiaeTcst K AUPEKTOpy YUPEKISHHS ¢ MUCbMEHHBIM 3alpoCcoM, B
koTopoM ykasbiBaeTcss MO yuamierocs, TMYHOE A0 KOTOPOTO 3allpallliBaeTCs, a TAakXKe 1IeJb 3arpoca.

6.2. JlupekTop MUCHMEHHO B BUJE BU3bl HA 3alpoce pa3periaeT Ju0o 3anpelaeT Bblgady JHIHOTO
Jiena.

6.3. lupekTop, B Cilydyae IIOJIOKUTEIBHOTO OTBETa Ha 3alpoc, BBIJACT JIMYHOE JIEI0 MOJ
pocCTHCh Ha CPOK, HE MpeBbIaoil 1 (0JHI) CyTKH.

6.4. Uurepecyromeecss MO  0043aHO BEpHYTh JHYHOE JEJO YYaIlerocss B apXuB B
YCTaHOBJICHHBIE CPOKHU.

6.5. OTBeTCTBEHHBIM 32 00pPa0OTKY MEPCOHATBHBIX yUyallluXcs IPUKA30M AUPEKTOpa HazHAdaeTcs
OTBETCTBEHHBI KJIACCHBIH PYKOBOIAUTED.

7. TpeOoBaHusl K nepeaaye U XpaHEHUIO MEPCOHATbHBIX TaHHBIX

7.1. Ilpu nepenade nepcoOHAIbHBIX JAHHBIX JOJIKHBI COOIIOAATHCS CIEAYIOIINE TPEOOBAHMS:

7.1.1. He coobmarh mepcoHaIbHBIC JaHHBIC JHIA TPEThEH CTOpOHE 0€3 MUCHhbMEHHOTO COTJIACHS
JMIA, 32 MCKIIOYEHHEM CJIy4aeB, KOrJa 3TO HEOOXOAMMO B IIENSAX MPEeAyNpeXICHHUs Yrpo3bl JKU3HU U
3JIOPOBBIO JIMIIA, & TAKXKE B CIy4asiX, yCTAHOBJICHHBIX (pelepabHbIM 3aKOHOM.

7.1.2. He cooOmartpk nepcoHajgbHbIE JaHHBIC JUIA B KOMMEPUECKUX LEsX 0e3 ero MuChbMEHHOTO
cornacug. O6paboTka MEpCOHATBHBIX AAHHBIX JIMLA B LEISX MPOABUKEHHS] TOBapoB, pabOT, yclIyr Ha



PBIHKE ITYTEM OCYILECTBIICHUS MPSIMBIX KOHTAKTOB C MOTEHUIUAIBHBIM MOTPEOUTENEM C IOMOIIBIO CPE/ICTB
CBSI3U JI0IIYCKAETCsI TOJIBKO C €r0 MPeBapUTEIbHOTO COrIacusl.

7.1.3. llpenynpenuTs UL, TOTYYUBIIUX MEPCOHAIBHBIC TAHHBIE, O TOM, YTO 3TU JAHHBIE MOTYT
ObITh MCIIOJIb30BaHbl JIMIIb B ILENAX, JUIA KOTOPBIX OHHU COOOIIEHBl, W TpeOOBaTh OT 3THX JIHI
HOJTBEPKIEHHUS TOTO, YTO 3TO MPABMIIO COOIIOeHO. JInIia, MOTyYnBIINE IEPCOHANILHBIC JaHHbIE, 00sS3aHbI
cOOJIIOJIaTh PEKUM CEKPETHOCTH (KoH¢uaeHuansHocTH). JlanHoe IlonoxxeHue He pacmpocTpaHsercs: Ha
0OMEH MepCOHATBLHBIMHU JAaHHBIMH B MOPSAKE, YCTAHOBICHHOM (pe/iepaibHbIMU 3aKOHAMH.

7.1.4. OcyuiecTBiATh Nepenady MepCOHAIbHBIX JaHHBIX B IIpeJesiaX YUpeKIAeHUs B COOTBETCTBUU
¢ HacrosmMm [lonoxenuem.

7.1.5. Pazpemiath AOCTYH K IEPCOHAIBHBIM JI@aHHBIM TOJIBKO CIELHAIbHO YIOJIHOMOYEHHBIM
JaunaM, MpU 3TOM YKa3aHHBIE JIMIA JIOJDKHBI MMETh IPaBO MOJy4daTh TOJIBKO T€ IMEPCOHAIBHBIE JaHHBIC,
KOTOpPbIE HEOOXOAUMBI JUIsl BBIITOJIHEHHSI KOHKPETHON (DyHKIIHU.

7.1.6. He 3anpammBare WHGOPMALUIO O COCTOSHUH 3/I0POBBS, 32 MCKIIOYCHHUEM TEX CBEICHHI,
KOTOpbIE OTHOCSTCS K BOINPOCY O BO3MOKHOCTH  BBINOJHEHHMS (DYHKIMHA, HPEIyCMOTPEHHBIX
3aKOHOJATEIbCTBOM.

7.1.7. llepenaBaTh NEpCOHAJbHbIC MAAHHBIE MPEICTABUTEISIM (U3UUYECKUX JIML B TOpPSIKE,
ycTaHOBJIEHHOM TpynoBbIM KoaekcoM Poccuiickoil denepannu, 1 OorpaHUYMBATH 3Ty HH(POPMALIMIO TOJIBKO
TEMH IEPCOHAIBHBIMU JIAaHHBIMU JIML, KOTOpbIe HEOOXOAMMBI JUIsl BBIIOJHEHHUS YKa3aHHBIMU
IPEJICTaBUTENIAMU UX (PYHKIIHH.

7.2. XpaHeHUe U UCIIOIb30BAHNE MIEPCOHAIBHBIX TAaHHBIX:

7.2.1. lepconanbHble TaHHBIE 00Pa0aTHIBAIOTCS U XPAHATCS B apXHUBE Y UPEIKICHHUS.

7.2.2. llepcoHanpHble JaHHBIE MOTYT OBITh IMOJYYEHBI, MPOXOAHUTH NANTbHEUIYI0 00pabOTKYy U
nepeaBaThCs Ha XpaHEHHE KaK Ha OyMa)KHBIX HOCUTEISX, TaK U B DJIEKTPOHHOM BHJIE.

7.3. Ilpu nosmy4yeHUH NEPCOHANBHBIX JAaHHBIX HE OT (U3UYECKOTro JIUIa (32 UCKIIOYEHUEM CIIyJaes,
€CJIM TEePCOHAIbHbIE JlaHHbIE OBLIM MPEAOCTaBICHbBl Ha OCHOBAHMU (HeAepalbHOIO 3aKOHA WM €CIH
IepCOHAIbHbIE JIAaHHBIE SBIAIOTCA OOIIEJOCTYIMHBIMU) COTPYIHUK YUpexXJIeHHs 10 Hayala oO0paboTKu
TaKHUX MEPCOHANBHBIX JAHHBIX 0053aH MPEAOCTaBUTh GU3NYECKOMY JIUIY CIAEAYIOUTYI0 HHPOPMAIIHIO:

—  HauMeHoBaHue ((haMuiIns, UM, OTYECTBO) U aJpec ONepaTopa WK €ro npeacTaBUTeNs;

—  11e7b 00paboTKH MEePCOHATBHBIX JAaHHBIX U €€ IPAaBOBOE OCHOBAHUE;

—  IpearnoyaracMsle MOJIb30BaTENN IEPCOHANBHBIX JaHHBIX;

—  YCTaHOBJIEHHBIE 3aKOHOJATEIbCTBOM IpaBa CyObEeKTa MEPCOHATIBHBIX JaHHBIX.

VIII. JocTyn K nepcoOHAJIbHBIM JaHHBIM

8.1. TIlpaBo mocTyna K nmepcoHAIBHBIM JJaHHBIM B YUPEXKJICHUU UMEIOT:

—  JIUPEKTOp YUpeKIeHHUS;

—  3aMECTUTEIIM IUPEKTOpa YUpexaeHus,

—  JIOMYyIIEHHBIE COTPYIHUKU YUPEKICHUS.

8.1.1. lomyck Kk paboTe C MepCOHAIBHBIMU JAHHBIMU OCYILECTBIIETCS Ha OCHOBAaHUM IpPHKa3a
TPEKTOpA.

8.2. dwuszuyeckoe JIHUI0 UMEET MPaBO:

8.2.1. [lomyyath MOCTYN K CBOMM TIE€PCOHAIBHBIM JTaHHBIM M O3HAKOMJICHWE C HUMH, BKIFOYas
paBo Ha 6€3BO3ME3/IHOE MOJTYUYECHUE KOMUH JIF0OOH 3amKcH, CoAepKallel MepcoHaIbHbIE TaHHBIE.

8.2.2. TpeboBare oT OmepaTopa YTOYHEHHWS, WCKIIOYCHHS WU WCIPABICHHUS HEIOIHBIX,
HEBEpPHBIX, YCTapeBIINX, HEJIOCTOBEPHBIX, HE3aKOHHO MOJYYEHHBIX WMJIHM HE SBISAIOIIUX HEOOXOIUMBIMHU
NIEPCOHATBHBIX JIAHHBIX.

8.2.3. [lonmyuats ot OnepaTopa

—  CBEIEHHs O JIUIAaX, KOTOPhIe HMEIOT JOCTYI K MEPCOHATBHBIM JAHHBIM MK KOTOPBHIM MOXET
OBITh MPEIOCTABJICH TAKOW JOCTYTI,

—  mepeudeHb 00pabaThIBAEMBIX MEPCOHAIBHBIX TAHHBIX U HCTOYHUK MX TOJTY4YEHUS;
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—  CpOKH 00pabOTKH NMEepPCOHATBHBIX JAaHHBIX, B TOM YHCIIE CPOKH UX XPAaHECHHUS;

—  CBEIEHHS O TOM, KaKue IOPUANYECKHE MOCIEACTBUS JUIA CyObEKTa MEPCOHAIBHBIX JaHHBIX
MOYKET IOBJICYb 32 COOOH 00pabOTKa ero MepCOHaIbHBIX JaHHBIX.

8.2.4 Tpeboath uzBenieHuss OnepaTopoM BCexX JIMI, KOTOPBIM paHee ObUTH COOOIICHBI HEBEPHBIC
WM HETIOJIHbIE NTEPCOHATIbHBIE TaHHBIE, 000 BCEX MPOU3BEACHHBIX B HUX MCKITIOUEHHSX, UCIIPABICHHUIX WIN
JIOTIOJTHEHHUSIX..

8.2.5. O6xanoBaTh B YIOJTHOMOYCHHBIH OpraH I0 3alluTe MpaB CyObEKTOB MEPCOHATIBHBIX JAHHBIX
WIA B CyleOHOM IOpSIKe HEMpaBOMEpHBbIC ACUCTBUS WM Oe3xericTBus Omeparopa mpu o0paboTke U
3alUTEe €r0 MEePCOHATBHBIX JTaHHBIX.

8.3. KommpoBaTth ® JenaTh BBINHCKH IEPCOHATBHBIX JAHHBIX paOOTHHKA pa3peniaeTcs
UCKJTIOUUTENFHO B CITY)KEOHBIX IEJISAX C pa3peleHus TUPEKTopa Y UpexkIeHHs.

8.4. Tlepemaya mH(pOpManUK TpeThbel CTOPOHE BO3MOXHA TOJILKO MPU MUCHMEHHOM COTJIACHU
pabOTHHKOB.

IX. OTBeTCTBEHHOCTH 3a HapylIeHHe HOPM, PeryJupyoIMX o00padoTKy M 3alluTy
MePCOHAIBHBIX JaAHHBIX

9.1. Cotpynuuku YupexkIeHHs, BUHOBHBIE B HapyIICHUH HOPM, PETYIUPYIOIIUX IIOJy4eHHE,
00paboTKy M 3alIUTy NMEPCOHATBHBIX AAHHBIX PAOOTHHMKA, y4allerocs W/WIM €ro poauTeNneil (3aKOHHBIX
NpeCTaBUTENICH) HECYT MUCHMILITMHAPHYIO aJMHHHCTPATUBHYIO, TPAXKAAHCKO-TIPABOBYIO I YTOJIOBHYIO
OTBETCTBEHHOCTH B COOTBETCTBUU C JACHCTBYIOIIUM 3aKOHOAATEIILCTBOM.

9.2. lupexTop YUpeKACHUS 3a HApPYIICHHE HOPM, PETYIUPYIOIIUX MOJIy4YeHue, o0padoTKy u
3alIMTy TMEPCOHAIBHBIX JAHHBIX pPaOOTHHKA, Yydallerocs W/Wmm  ero pomuteneld  (3aKOHHBIX
IpeJICTaBUTENIeN) HECeT aJIMUHUCTPATUBHYIO OTBETCTBEHHOCTh coriacHo cT. 5.27 m 5.39 Konekca 06
aJIMUHUCTPATUBHBIX MpaBoHapymeHusx Poccuiickoit ®enepanuu, a Takxke Bo3Melaer yiepoO,
NPUYMHEHHBI HETPaBOMEPHBIM HCIOJIB30BAaHUEM HH(OPMAIIUH, COJEpIKAIei TMepcoOHATbHBIC IaHHBIC
pabOTHUKA, yUallerocs /WM ero poauTenel (3aKOHHBIX MPeCTaBUTENeH).



